
BUSINESS CARD APPLICATION FORM 
EMPLOYEE SECTION 

 

Company Name:  _____________________________________ 

_______________________________________________________ 

Employee Name:  _____________________________________ 

Title (Mr, Ms, Mrs):  __________  ID/PP/DP#  _______________ 

Country/Date of Birth:  _________________________________ 

Nationality: ___________________  Sex:       Male        Female 

Name on Card:  _______________________________________ 

_______________________________________________________ 

Mailing Address:   ______________________________________ 

__________________  Telephone No.  _____________________ 

Email Address:  ________________________________________ 

Home Address: ________________________________________ 

__________________  Fax No.  ____________________________ 

 

Everything that I have stated in this application is correct 
and to the best of my knowledge. 
 

 

________________________           _________________________ 

Employee Signature                   Date 

 

To be completed by the Company 

 

Card Limit: 

EC$ _______________________   US$ ______________________ 

 

I/We agree that the above mentioned employee may be issued 
a corporate company card with the above limits. We agree that 
all outstanding amounts on this card (for this employee) will be 
paid/settled by the company when they become due. 
 
 

Approved by Title/Name: ______________________________ 

 

Signature: ___________________  Date: ___________________ 

 

Approved by Title/Name: ______________________________ 

 

Signature: ___________________  Date: ___________________ 

 

Official Use Only 

 

Application No.  _______________________________________ 

 Date:                          Initials: 

Received: _________________      _________________ 

Input:  _________________      _________________ 

Checked: _________________      _________________ 

Dispatched: _________________      _________________ 

 

BUSINESS CARD APPLICATION FORM 
COMPANY SECTION 

 

Company Name (legal):  ____________________________ 

_____________________________________________________

Type of Business:   ____________________________________ 

Incorporation Date:  _________________________________ 

No. of Employees:  ___________________________________ 

General Currency: _________ Annual Revenue: ________ 

Company Name as it should appear on the Business 

Card: _______________________________________________ 

_____________________________________________________ 

Contact Person: _____________________________________ 

Job Title:  ____________________________________________ 

Mailing Address:   ____________________________________ 

__________________  Telephone No.  ___________________ 

Type of Property (private/public/gov’t) _______________ 

Physical Address and Fax No. of Company: ___________ 

_____________________________________________________ 

Public Co:  Yes/No Offices: Owned/Rented  

Vehicles owned/rented: _____________________________ 

Bank A/C: ________________ Currency: ________________ 

Bank Name: ______________ Address:  _________________ 

_____________________________________________________ 

 

(1) Each employee must complete an employee 
application form 
(2) Please supply the following documents with the 
application 
(3) Copy of certificate of incorporation and registration 
certificate 
(4) Memorandum and articles of association or by-laws 
of the company. 
(5) Bank reference and/or 6 months bank statements 
The company and all users of the account, agree to 
the terms and conditions of the Bank of Nevis Card 
Agreement and promise to repay all credit extended 
to us. 
 

Authorised Signature(s) Name/Title:   __________________ 

_____________________  Date:  _________________________  

 

Company Stamp:  ___________________________________ 

Bank use only:   ______________________________________ 

Limit: Amount _______________ US$  _______________ EC$ 

Date: _______________ Approved By: _________________ 

    _________________ 

Registration No. _____________________________________ 

 

                Date:                     Initials: 

Received: ______________      ______________ 

Input:  ______________      ______________ 

Checked: ______________      ______________



Conditions of Use 
THE USE OF BANK OF NEVIS INT'L LTD. CARD IS GOVERNED AT ALL TIMES 

BY THE TERMS AND CONDITIONS SET FORTH 

In this Agreement: 
(a) "Authorised User" means a Cardholder to whom a Credit Card has 

been issued. 
(b) "Cardholder" means any person to whom or for whose use a 

Credit Card is issued by Bank of Nevis Int'l Ltd.  
(c) "Cash Advance" means any payment of cash obtained of the 

Credit Card.  
(d) "Credit Card" means the Bank of Nevis Int'l Ltd. Card currently 

issued to a cardholder.  
(e) "Credit Card Account" means an account in the name of the 

Cardholder maintained by Bank of Nevis Int'l Ltd. In relation to 
Credit Card transactions.  

(f) "Credit Card Cash Limit" means the maximum total amount of 
Cash Advances as notified by Bank of Nevis Int'l Ltd. To the 
Cardholder from time to time which may be obtained.  

(g) "Credit Card Line" means the maximum allowable amount of 
credit outstanding at any one time. 

(h) "Credit Card Transaction" means the purchase of goods or the 
obtaining of services or cash against use of the Credit Card, the 
Card number or in any manner authorised by the Cardholder for 
debit to the Credit Card Account or the utilizing of any services 
made available to the Cardholder by Bank of Nevis Int'l Ltd. from 
time to time in respect of the Credit Card. 

(I) "PIN" means the personal identification number of the Cardholder. 
(j) "Billing Period" means the period between the dates of any two 

consecutive billing statements.  

2. The Credit Card must be signed by the Cardholder immediately 
upon receipt and may only be used:  

(a) by the Cardholder after it has been signed.  
(b) subject to the terms of this Agreement and the 

conditions of use of the Credit Card which are in force at 
the time of use. 

(c) within the Credit Card Line of the Credit Card Account. 
(d) to obt ain the facilities and benefits from time to time 

made available by Bank of Nevis Int'l Ltd. In respect to 
the  use  of the Credit Card.  

(e) subject to the right of Bank of Nevis Int'l Ltd., in its 
absolute discretion and without prior notice, at any time 
to cancel, refuse or re-issue, renew or replace the Credit 
Card or to withdraw the right to use the Credit Card for, 
or to refuse any request for authorisation of. any 
particular Credit Card Transaction and to publish any 
such withdrawal or refusal.  

3. The Bank of Nevis Int'l Ltd. Business Credit Card may not be used 
as payment for any illegal purchases. 

4. Bank of Nevis Int'l Ltd. will debit the Credit Card Account with the 
amount of all Credit Card Transactions and any other liabilities of 
the Cardholder and any loss incurred by Bank of Nevis Int'l Ltd. 
arising from the use of the Credit Card. The Cardholder's 
company will be liable to pay to Bank of Nevis Int'l Ltd. all 
amounts so debited whether or not a sales voucher or cash 
advance voucher is signed by a Cardholder. 

5. Bank of Nevis Int'l Ltd. is authorised to debit the Credit Card 
Account with all charges pertaining to the acquisition of the 
Credit Card, and/or its renewal and/or its replacement in the 
event of loss/theft/damage. 

6. Whenever the Credit Card is used to make purchases or obtain 
services the Cardholder shall sign a Sales Voucher or Cash 
Advance Voucher, but if this is not done, the Cardholder's 
company will nevertheless remain liable to pay Bank of Nevis Int'l 
Ltd. all amounts debited to the Credit Card Account. 

 
7. Whenever the Credit Card is used in conjunction with an 

automatic teller machine It must be used only in accordance with 
the operating instructions and conditions of use in force for the 
time being.   In particular cash withdrawals must not exceed the 
permitted limit as notified by Bank of Nevis Int'l Ltd. to the 
Cardholder from time to time.  

8. If a Merchant issues a refund voucher in respect of a Credit Card 
Transaction, Bank of Nevis Int'l Ltd. will credit to the Credit Card 
Account the amount show n to be due when it receives the 
refund voucher from the Merchant. Unless a refund voucher is 
issued and sent to Bank of Nevis Int'l Ltd. then (subject to any 
rights vested in the Cardholder by statute) the amount will be 
payable in full to Bank of Nevis Ltd. and no claim by a Cardholder 
against the Merchant may be the subject of setoff or counter 
claim against Bank of Nevis Int'l Ltd.  

9. Bank of Nevis Int'l Ltd. will not be liable in any way if the Credit 
Card is not honoured by a third party or for any retention of a 

Credit Card by Bank of Nevis Int'l Ltd., any other financial 
institution, or any seller of goods or services.  

10. No Credit Card may be used after its expiry date. 

11. The Credit Card remains the property of Bank of Nevis Int'l Ltd. 
at all times and must be returned by the Cardholder to Bank of 
Nevis Int'l Ltd., or any other person acting for Bank of Nevis Int'l 
Ltd., at the request of Bank of Nevis Int'l Ltd.  

12.  Bank of Nevis Int'l Ltd. may at any time and without notice, 
cancel or suspend the right to use the Credit Card entirely, or in 
respect of specific facilities or refuse to reissue, renew or 
replace any Credit Card, without in any case affecting the 
Cardholder's obligations to Bank of Nevis Int'l Ltd. which shall 
continue in force. 

13. The Cardholder will exercise all possible care to ensure the 
safety of the Credit Card and will prevent the PIN from 
becoming known to any person. The Cardholder will not 
disclose the Credit Card number to any third party except for 
the purpose of a Credit Card Transact ion or when reporting the 
actual loss or theft of or damage to the Credit Card.  

14. If the Credit Card is lost, stolen or for any other reason liable to 
misuse or if the PIN is disclosed in breach of the terms of this 
Agreement, the Cardholder must immediately  notify Bank of 
Nevis Int'l Ltd. Credit Card Centre or any branch of Bank of 
Nevis Int'l Ltd. If this notification is given orally it shall not take 
effect unless and until confirmed in writing or by fax to Bank of 
Nevis Int'l Ltd. Credit Card Centre within three (3) business days. 
After Bank of Nevis Int'l Ltd. has received such written notice the 
Cardholder's liability for any subsequent use of the Credit Card 
other than by the Cardholder will cease. 

15. The Cardholder will give to Bank of Nevis Int'l Ltd. al l the 
information in the Cardholder's possession as to the 
circumstances of the loss, theft or misuse of the Credit Card or 
disclosure of the PIN and take all steps deemed necessary by 
Bank of Nevis Int'l Ltd. to assist in the recovery of a missing 
Credit Card. In the event of any such loss, theft or misuse being 
suspected, Bank of Nevis Int'l Ltd. may provide the Police or 
other pertinent authority with any information it considers 
relevant whether relative to the Credit Card Account or 
otherwise. If a Credit Card is reported as lost, stolen or liable to 
misuse, that Credit Card must not subsequently be used, but 
must be cut in half and returned immediately to Bank of Nevis 
Int'l Ltd 

16. Bank of Nevis Int'l Ltd. shall not be liable if it is unable to perform 
its obligations due directly or indirectly to the failure of any 
machine, data processing system or transmission link or to 
industrial dispute or to any cause outside the control of Bank of 
Nevis Int'l Ltd., its agents, servants or subcontractors 

17. Any notice to the Cardholder shall be sent by prepaid post to 
the address given in this application or the address 
subsequently notified to Bank of Nevis Int'l Ltd. in writing and 
shall be deemed to have been delivered 48 hours after the 
date of posting. 

18. The Credit Card Line together with all charges made against 
the Credit Card Account as provided in this Agreement must 
not be exceeded at any time without Bank of Nevis Int'l Ltd.' 
prior approval. In the event that the established Credit Card 
Line is exceeded, a minimum charge per occurrence will be 
payable to Bank of Nevis Int'l Ltd.  

19. Bank of Nevis Int'l Ltd. may vary the Credit Card Line at any 
time and from time to time. Such change shall be advised to 
the Cardholder by prepaid post at least 15 days prior to the 
effective date of the change. 

20. The entire amount outstanding on the Credit Card Account 
may at any time be fully paid. In any event, however, the 
minimum payment due shown on the Cardholder's billing 
statement must be paid by its due date. 

21. The minimum payment to be made shall be the total amount 
due at the end of a Billing Period in respect of any one or more 
of the following: (a) a percentage of the outstanding balance 
due on the Credit Card Account at the end of the Billing Period 
or a minimum amount whichever shall be the greater (or such 
other rate or amount as Bank of Nevis Int'l Ltd. may in its sole 
discretion notify to the Cardholder from time to time); and/or 
(b) any minimum payment(s) due and unpaid (if any) in 
respect of any previous Billing Period or Billings Periods which 
remain unpaid (either wholly or partially) at the end of the 
current Billing Period; and /or 
(c) any amount(s) due (if any) in excess of the Credit Card 

Line, which remain unpaid at the end of the current Billing 
Period; and/or 



(d) all interest and other charges accrued due under the terms 
of the Agreement at the end of the current Billing Period.  
The minimum payment so advised will be rounded up to the 
next whole dollar. The payment due date shall be at least 20 
days from the end of the current Billing Period.  

22. A late payment fee due in respect of any Billing Period subject to 
a minimum fee whichever is greater will be payable if payment of 
that Minimum Payment is overdue. 

23. Payments made to the Credit Card Account will be applied in the 
following order: 
(a) interest on overdue payments in respect of any Billing Periods; 
(b) interest on amounts due at the end of the Current Billing 

Period; 
(c) fees on amounts in excess of the Credit Card Line; 
(d) annual fees and all other fees and charges accrued due 

under the terms of this Agreement not otherwise specifically 
set out in this Clause; 

(e) overdue payments on account in respect of any Billing 
Periods; 

(f) amounts in excess of the Credit Card Line. 
(g) amounts on account of principal due at the end of the 

Current Billing Period. 

24. (a) In the event that the Cardholder does not receive a billing 
statement within ten (10) calendar days after the end of the 
relevant Billing Period then the Cardholder must so advise the 
Credit Card Centre immediately and arrange to take delivery 
of a copy of that Billing Statement.  

(b) Any queries concerning any entry on a Billing Statement must 
be made in writing by the Cardholder to the Credit Card 
Centre within thirty (30) calendar days after the end of the 
relevant Billing Period after which time Bank of Nevis Int'l Ltd. 
will not be obliged to consider any query. 

25. Payment to Credit Card Accounts may be made at any Branch 
of the Bank of Nevis Ltd. or Bank of Nevis Int'l Ltd.  

26. Interest will be computed on the Average Daily Balance during 
the Billing Period. The Average Daily Balance is calculated by 
taking the beginning balance each day, adding the value of any 
Card Transaction that day, subtracting any payments and credits 
posted that day; all the Ending Daily Balances for the Billing Period 
are then totalled and divided by the number of days in the Billing 
Period. Interest will be computed at a monthly periodic rate on 
the Average Daily Balance for the Billing Period. This interest rate 
may be changed by Bank of Nevis Int'l Ltd. at any time and from 
time to time in its sole discretion.  

27. No interest will be payable on any amounts debited to the Credit 
Card Account if the outstanding balance is paid in full by the 
Payment Due date shown on the Cardholder's current Billing 
Statement. In default of payment  as aforesaid, 
interest as set out above will be payable from the date of the 
Card Transaction until payment in full. 

28. The company will be liable for fees and charges due on the Card 
Account whether herein described or described in any notice 
sent by Bank of Nevis Int'l Ltd., any monthly statement issued on 
the Card Account or other document issued by the Bank of Nevis 
Int'l Ltd. from time to time in respect of the use of the Card will be 
for the account of the company. Without limiting liability to pay 
all of the aforesaid sums, such fees and charges shall include the 
following 
(a) all charges relating to the acquisition and issuing of the Card 

or Cards and upon renewal or replacement of any such 
Card or Cards. 

(b) The annual membership fee described which fee shall be 
payable whether or not the Card or Cards is used.  

(c) A late payment fee, as determined by the Bank, if at least 
the minimum balance indicated in any statement is not paid 
by the due date 

(d) Over limit fee(s) if the indebtedness exceeds the credit limit 
at any time or times.  

(e) A fee in respect of each cash advance transaction debited 
to the Card Account  

(f) A charge in respect of the return of any item paid on the 
account  

(g) If applicable a charge in respect of the conversion of sums 
paid on account by the purchase of foreign currency 

(h) A fee will be charged in respect of each new Credit Card 
issued because of lost/stolen/damaged Credit Cards. 

The Bank of Nevis Int'l Ltd. is hereby authorized to debit and apply 
towards the Card Account all fees and charges agreed to be 
paid which fees and charges shall be part of the indebtedness 
owed to the Bank of Nevis Int'l Ltd. on the Card Account. The 
Bank of Nevis Int'l Ltd. is entitled without prior notice to vary the 
rate or percentage of any such fees or charges. 

29. Not withstanding anything to the contrary set out elsewhere in 
this Agreement, Bank of Nevis Int'l Ltd. shall have the right in its 
sole discretion at any time and from time to time to demand 
immediate repayment of all monies due to it by the Cardholder 
under the terms of this Agreement. 

30. Bank of Nevis Int'l Ltd. may vary this Agreement and/or these 
conditions at any time or times in its sole discretion whether or 
not a similar amendment is made to the Agreement and/or 
condition(s) with any other Cardholder(s) provided that at least 
15 days prior notice of any such change is given to the 
Cardholder and a variation so notified shall be binding upon 
the Cardholder (including, for the avoidance of doubt, an 
Authorised User).  

31.   (a)  The Cardholder may terminate this Agreement by written  
notice to Bank of Nevis Int'l Ltd. but such termination shall   
only be effective when such notice and all Credit Cards  
issued to the Cardholder and all Cardholders have been 
returned to Bank of Nevis Int'l Ltd.  

 (b) Bank of Nevis Int'l Ltd. may terminate this Agreement at any 
time without notice and thereupon cancel or refuse to 
renew the Credit Cards issued to the Cardholder and all 
Cardholders. 

 (c) Bank of Nevis Int'l Ltd. may also suspend the use of the 
Credit Card in the event of any breach of the terms of this 
Agreement by the Cardholder. 

 (d) Unless and until termination takes place as provided for in 
this Agreement, Bank of Nevis Int'l Ltd. will provide a new 
Credit Card for each Cardholder from time to time. 

 (e) These rights are in addition to any other rights or remedies 
which Bank of Nevis Int'l Ltd. may have whether to recover 
outstanding debts or otherwise and the Cardholder's 
liabilities will continue until such time as all amounts of 
whatever nature due to Bank of Nevis Int'l Ltd. under this 
Agreement (including, but not limited to, interest and other 
charges) have been paid in full. 

32. Any and all disputes between a Cardholder and a Merchant 
in respect of any Credit Card Transaction shall be resolved by 
and between the Cardholder and the Merchant. In the case 
of such disputes, Bank of Nevis Int'l Ltd. shall remain fully 
indemnified by the Cardholder in respect of any and all claims 
arising therefrom whether by the Merchant or any third party. 

33. The Cardholder shall immediately notify Bank of Nevis Int'l Ltd. 
at its Credit Card Centre in writing of any change of name or 
address. 

34. If any part of this Agreement is found to be invalid, the rest 
remains effective. 

By signing the application, we agree to the terms and conditions 
of the Bank of Nevis Int'l Ltd. Business Card and promise to repay 
all credit extended to us pursuant to this application in 
accordance therewith. We authorise the Bank to which this 
application is returned as indicated overleaf to check the credit 
history of the company and verify any references provided. We 
certify that the card user is 18 years of age or older and that the 
information provided is accurate. We understand that if we use 
the card or authorise its use or do not cancel the card account 
within 30 days after we receive the card, the Conditions of Use will 
be binding on us and that we will be responsible for all charges 
incurred and all applicable fees. The applicable laws of St. Kitts-
Nevis govern this Agreement. 

PLEASE SIGN THIS AUTHORISATION 

 

_________________________ 

EMPLOYEE SIGNATURE 

 

_________________________ 

AUTHORISED COMPANY 
SIGNATURE(S) 

 

THE BANK OF NEVIS INTERNATIONAL LTD. 
P.O. Box 450, Main Street, Charlestown, Nevis, W.I. 

• Tel: (869) 469-5564/0080 • Fax: (869) 469-5798 
• E-mail: bon@caribsurf.com • Swift: BNEVKNNE 

• Website: http://www.thebankofnevis.com



 
 

LIEN OVER CREDIT BALANCES 
 

 
TO THE BANK OF NEVIS LTD. 
 

In consideration of THE BANK OF NEVIS LTD. from time to time discounting  

bills for and/or making advances to ……………………………………………….…... 
 
……………………………………………………………………………………………… 
on promissory note, by way of overdraft and/or otherwise. I/we hereby direct and  
authorise the said bank to hold any balance which may at any time stand at my/our credit 
in any account with the said Bank including monies owing by the Bank to me/us on fixed 
deposit whether due or not as security for repayment of any bills so discounted or 
advances so made.  I/we further authorise the said Bank to charge any such bills or 
advances or the unpaid balance thereof to any account including a Fixed Deposit Account 
in my/our name without notice to me/us at any time. 
 
 It is understood that, the Bank permits me/us to withdraw funds from any such 
account including a Fixed Deposit Account in the ordinary course at any time, such 
permission shall be without prejudice to the right hereby conferred upon the Bank to hold 
the balances in any such account including a Fixed Deposit Account as security as 
aforesaid or to charge the same with such bills or advances and is not to be considered as 
a waiver by the Bank of such right. 
 
 
 
Dated at ……………………………… this …………. day of…………………… 20…... 
 
 
Signed in the presence of 
 
 
 
……………………………    ……………………..…. 
Signature      Witness 



 
    STANDING ORDER INSTRUCTIONS 
 
 
Date: 
 
To: The General Manager 
 The Bank of Nevis Int’l Ltd 
 Main Street, Charlestown  
 Nevis 
 Tel #(869) 469 5564/1153 
 Fax #(8690 469 5798 
 
 
From:  NAME:  (Mr./Miss/Mrs.) 
  ADDRESS: 
 
 
Please charge my/our account #……………… and  

 

 Pay the balance outstanding plus all charges on my credit card account 

#…………………., with immediate effect and when all subsequent bills/statements 

are presented thereafter. 

 Pay the minimum monthly payment on my credit card account #…………………., 

This Standing Order remains operative until cancelled by me/us in writing. 

 

Signature………………………………….    
     (Please use your regular signature) 
 
 
 
Important: Insufficient funds on the date when the payment becomes due to be 
made negates this agreement in respect of the payment so due and attaches no 
liability to the bank in its failure to make the payment.  The bank does not 
undertake to advise the customer of non-payment on due date due to lack of funds. 
 
 
 
  


